Quickguide for PX

Go to the PX portal https://timereport.prevas.com/

NB! You will get a warning stating that there is a problem with the website’s security certificate. Ignore this

by choosing the link “Continue to the website (not recommended)”.

The following px login dialogue will be presented:

Username
Password

Server
Database

Language login window

Visma PX

Project xChange

@ Visma Software AB 1995-2011

 VIIMA

Version 8.7 v2

Please insert the data from the picture above in the fields for ‘server’ and ‘database’.

From the menu under ‘personal’ select ‘Report my time’:

Select ‘Next unreported period’ (or ‘Other period” where in PX weeks are named like yyww, e.g.

week 8 in 2012). Select ‘OK’
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A) Enter the project code and activity (or use search function to find the project/activity).
B) Enter a short form description of your work and select ‘load’.

C) Enter hours for each working day and add notes in the ‘Note’ field.
D) During the week: save the registration and exit.

E) When registration is done, select ‘Ready’ and ‘Save’ to finalize the time report.



If you’re on vacation or otherwise need a ‘0’-week:
You cannot report weeks of 0 hours in PX. Instead, please go the menu under personal:
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Select ‘other period’ and type in the new week you want to report your time in (remember that in PX
weeks are named like yyww, e.g. 1208 is week 8 in 2012).

Vacation, travel and expenses:
These functions are not to be used by our partners in PX and is for internal employees only. Please add your

expenses to a separate invoice and send it to Engineering Manager at the end of the month along with your

invoice for hours worked.



